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LEONARDO DA VINCI PROGRAMME

PROJECT “SWEET VI” – I/04/A/PL/154289-FPI

Dear supervisor,

At the end of the placement of our trainee, we kindly ask you to evaluate his/her work, which you have guided. We would like to take this opportunity to thank you for your readiness to offer this training possibility to our trainee. For him/her, I am sure this has been a special experience.

Thank you very much for your cooperation.

Yours sincerely,
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Junior Project Manager 
IAL Piemonte 

	Name of Enterprise   
	

	Street
	
	City  
	
	Country
	

	E-mail
	

	Name of Enterprise Supervisor
	

	Position of the supervisor in the enterprise
	

	Name of the trainee
	

	Period of placement 
	from   …/…/2005    to …/…/ 2005


	
	Tick as applicable

	
	1

Very Good
	2 

Good
	3

Sufficient
	4

Poor

	Please indicate the main tasks the trainee was assigned during the work placement and give an overall assessment of the trainees performance in relation to these tasks: 
	1.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	2.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	3.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	4.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Please comment:



	Basic skills 

professional skills necessary in order to orient oneself and operate properly on the labour market

	Knowledge of the local language
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Knowledge of the vehicular language (e.g. English)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Knowledge of other languages (as applicable)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Computer skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Capacity to adapt to the social environment in an enterprise
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Please comment:



	Personal skills

skills necessary in any type of work environment that allows the individual to integrate into the interpersonal relationships of the work organisation. 

	Creativity
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Motivation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Adaptability
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Capacity to work in a team
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Analytical skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sense of duty
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Precision and punctuality
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Independent working capability
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sense of Initiative
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Please comment:




Would you be willing to participate again next year?

Yes  FORMCHECKBOX 



No  FORMCHECKBOX 

Date (day/month/year)   …/…/…   
 
Supervisor Stamp & Signature …………………………
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